
 

AI DECISIONS — Author Templates (DOCX) & Manuscript 
Guide 

 

Purpose. This pack provides the exact text and structure to create two DOCX files for 
submission under double‑blind review, plus formatting, declarations and examples. 

 
 
1) Submission file (required) 

• Manuscript (DOCX) — a single file for review. Include title, authors and 
affiliations in the document; the editorial office will create the anonymised 
copy for double‑blind review. 

• Optional ZIP — figures/supplementary. 
Author identities and full metadata are captured in the submission form 
(no separate Title Page file). You do not need to anonymise the manuscript 
yourself; we will do this internally. 

Required sections (single file): - Title - Authors and affiliations (ORCID may be 
provided in the form) - Abstract (150–250 words); Keywords (3–6) - 1. Introduction and 
decision problem - 2. Related work and design rationale - 3. Methods: data, models, 
interfaces, human–AI protocols - 4. Evaluation design (e.g., RCT/A‑B/DiD/ITS); 
outcomes and power - 5. Results (decision‑level metrics) - 6. Operations & governance 
(monitoring, escalation, audit) - 7. External validity and generalisation - 8. Limitations 
and risks - References (author–year; include DOIs where available) 

Brief Data/Code availability notes at the end are optional at submission and 
will be finalised after acceptance. 

 
 
2) Formatting & layout 

• A4, margins 2.5 cm; Times New Roman 12 pt; line spacing 1.15. 

• Use Word styles Heading 1–3; avoid numbering beyond H2. 

• Tables: create as Word tables (not images). Caption above the table. 

• Figures: 300 dpi (vector preferred). Caption below the figure. 

• Footnotes: keep to a minimum; endnotes only if necessary. 

• Headers/footers: optional — the editorial office will remove identifiers during 
anonymisation. 

 
  



 
 
3) Citations & references (author–year) 

• Use author–year in‑text citations (Harvard/APA style): e.g., Smith (2023) or 
(Smith & Lee, 2023). 

• Include DOI links for references where available. 

• Examples (APA‑like): 
o Article: Smith, J. A., & Jones, M. B. (2022). Title. Journal Name, 15(3), 

45–58. https://doi.org/10.1234/jn.2022.015 
o Conference: Green, P. R. (2021). Title. In Proceedings of … (pp. 123–

130). https://doi.org/10.1007/978‑3‑030‑12345‑6_12 
o Dataset/Software: Doe, J. (2024). Title (Version 1.0) [Data set]. Zenodo. 

https://doi.org/10.5281/zenodo.1234567 

 
 
4) Required declarations (collected in the submission form) 
You will fill these items in the submission form — do not attach separate documents: 
- Keywords (3–6) and Submission domain(s) - Data/Code availability plan (links or 
justified restriction) - Ethics (IRB/IEC if applicable; GDPR/UK GDPR de‑identification 
for any human/clinical data) - Disclosures (funding; competing interests; AI‑tool use; 
dual‑use/misuse risks if relevant) - High‑stakes declaration 
(healthcare/finance/government etc.; short checklist via form) - Preprint DOI/URL 
(optional) - ORCID for the corresponding author (required); ROR for affiliations 
(optional) 

If you prefer, you may also include brief Data/Code availability notes at the 
end of your manuscript — this is optional at submission and will be finalised 
after acceptance. 

 
 
5) Figures, tables, equations 

• Provide original editable tables; avoid screenshots. 

• Prefer vector graphics (PDF/SVG/EPS) for line art; 300 dpi for raster images. 

• Ensure symbols and units are consistent; define abbreviations at first use. 

• Use equation editor (not images); number displayed equations if referenced. 

 
  



 
 
6) Article types & length limits 

• Research Articles: 7,000–9,000 words; up to 8 figures/tables. 

• Methods & Tools: 4,000–6,000 words; up to 6 figures/tables. 

• Case Studies / Deployed Systems: 5,000–8,000 words; up to 8 figures/tables. 

• Governance & Policy: 3,000–5,000 words; up to 4 figures/tables. 

• Systematic Reviews: 6,000–10,000 words; up to 6 figures/tables. 

• Registered Reports: Stage 1: 3,000–5,000; Stage 2: 5,000–7,000; up to 6 
figures/tables per stage. 

• Negative/Null Results: 3,000–6,000 words; up to 4 figures/tables. 

• Perspectives / Viewpoints: 1,500–2,500 words; up to 2 figures/tables. 
 
Lengths exclude references, tables/figures and appendices. Supplementary 
materials are encouraged. 

 
 
7) Submission package checklist (quick) 

• DOCX manuscript (anonymised) — single file 

• Figures/Supplement: ZIP (optional) 

• Everything else is entered in the submission form: keywords; submission 
domain(s); Data/Code availability; Ethics (IRB/IEC; de‑ID if applicable); 
Disclosures (funding, COI, AI‑tool use, dual‑use if relevant); High‑stakes 
declaration; optional preprint link; ORCID/ROR. 

 
 
8) After acceptance — final files & publication 

• Camera‑ready DOCX + final figures (hi‑res); permissions for third‑party materials. 

• Completed CRediT with author names; licence (CC BY 4.0) agreement. 

• Model/Data Cards (final); any repository links (datasets/code) updated. 

• Production → author proofs (48–72 h) → publication Open Access (CC BY 4.0) 
with Crossref DOI and Crossmark status badge. 

 
 
Questions? Contact the editorial office: journal@aidecisions.ai 

mailto:journal@aidecisions.ai


 
 

AI DECISIONS — Submission Domains (Guide) 
 
What we publish (in one paragraph)  
AI DECISIONS publishes rigorous, practice-oriented research on human–AI decision-
making in real settings. We treat methods, interfaces, operations and policy as a single 
socio-technical system, focusing on how information is collected, modelled, 
presented, acted upon, monitored and governed. We welcome work that improves real 
decisions—making them more accurate, fair, explainable, auditable, robust and 
affordable—with particular attention to high-stakes domains. 
How to use this guide 

• Pick a primary domain (add a secondary if helpful). Cross-domain submissions 
are welcome. 

• Domains clarify fit; they don’t determine acceptance. Fit depends on the 
contribution to decision quality. 

• If your work spans prototypes and deployments, choose the domain of 
the decision context you study. 

• If in doubt, choose the closest domain and explain the context briefly in your 
cover note. 

 
Quick fit checklist (self-check) 
Your manuscript is likely in scope if it clearly reports: 

• Decision context (who decides, stakes/constraints, workflow). 
• Decision-level metrics (e.g., calibration, subgroup performance, error costs, 

time-to-decision, workload, incidents). 
• Human factors & interfaces (trust, escalation, handoffs). 
• Operations & governance (monitoring, drift, audit logs, rollback). 
• Transparency & reproducibility (code/data plans, Model/Data Cards). 
• Ethics (IRB/IEC if applicable; GDPR/UK GDPR de-identification for human 

data). 
 
Article types we accept 
Research Articles · Case Studies / Deployed Systems · Methods & Tools · Governance 
& Policy · Systematic Reviews · Registered Reports (Stage 1/2) · Negative/Null Results 
· Perspectives/Viewpoints. 

 



 
Submission Domains 

1. Healthcare & Clinical Decisions — triage, diagnosis support, care pathways, 
escalation in real clinics. 
Examples: risk scores with calibrated triage, clinician-in-the-loop tools, post-
deployment incident learning. 

2. Finance, Banking & Insurance — credit/underwriting, fraud/AML, risk alerts 
with human oversight. 
Examples: affordability/cost-of-error analyses, reviewer workload effects, 
auditability and controls. 

3. Government & Public Services (incl. Emergency & Public Safety) — 
eligibility, prioritisation, inspections, emergency dispatch/escalation. 
Examples: case routing with contestability, inspection targeting, call-centre 
decision support. 

4. Law, Justice & Compliance — case triage, discovery, risk flags, contestable 
decisions. 
Examples: explainability for legal users, safeguards against misuse, measurable 
fairness/harms. 

5. Critical Infrastructure, Energy & Environment — grids, water, buildings: 
operations, outages, resilience, environmental impact. 
Examples: demand response decisions, maintenance triage, air/water monitoring 
with escalation. 

6. Transportation & Mobility — dispatch, routing, safety monitoring, traffic and 
logistics. 
Examples: operator-in-the-loop routing, incident response playbooks, reliability 
under drift. 

7. Education & Assessment — placement, tutoring support, fair assessment 
workflows. 
Examples: calibrated feedback, workload/time savings, subgroup reliability over 
terms/semesters. 

8. Manufacturing & Supply Chains — quality control, predictive maintenance, 
scheduling, exceptions. 
Examples: fault detection with human verification, cost/time impacts, rollback 
procedures. 

9. Customer Operations & Service — contact centres/service desks: routing, 
priorities, quality control. 
Examples: triage cueing, agent assist UX, escalation rules and performance 
guarantees. 



 
10. Physical AI & Robotics (Embodied Systems) — robots and embodied AI that 

perceive, decide and act in the physical world. 
Examples: manipulation and mobile robots, human–robot collaboration, 
deployment safety cases. 

 
 
Notes for high-stakes submissions 
If your work concerns healthcare, finance or government/public services, attach the 
short High-stakes Checklist (safety case, escalation, monitoring, rollback, costs). 
Where applicable, reference domain standards/reporting (e.g., CONSORT-AI/SPIRIT-
AI, PROBAST) in your methods or appendix. 

 
 
Submission at a glance 
Submit (DOCX template) →  
Editorial screening (Days 1–7) →  
Peer review (Weeks 1–4) →  
First decision (by Week 4) → 
Revision (if requested) → 
Acceptance & APC (per Fees & Waivers) → 
Final files & publication (CC BY 4.0, Crossref DOI, Crossmark). 
 
 
Questions? Contact: journal@aidecisions.ai 
 



 

https://apastyle.org 
 

 
Hi, APA Styler! 

Thank you for using the APA Style annotated sample professional 
paper for guidance when wri�ng your paper or assignment.  

This sample paper PDF contains annota�ons that draw aten�on 
to key APA Style content and forma�ng such as the �tle page, 
headings, in-text cita�ons, references, and more. Relevant 
sec�ons of the seventh edi�on of the Publication Manual are also 
provided for your reference. 

You can find this sample paper and many other resources in the 
seventh edi�ons of the Publication Manual and Concise Guide to 
APA Style. 

Please use discount code STYLEPAPER15 for 15% off APA Style 
print products with free shipping in the United States. 

Happy wri�ng! 

 

https://apastyle.org/
https://apastyle.apa.org/products?utm_campaign=apa_publishing&utm_medium=direct_email&utm_source=books&utm_content=apa-style_cover_letters_sample_papers_2024&utm_term=EMAIL
https://apastyle.apa.org/products?utm_campaign=apa_publishing&utm_medium=direct_email&utm_source=books&utm_content=apa-style_cover_letters_sample_papers_2024&utm_term=EMAIL
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Sample Papers 
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Sample Professional Paper 

abstract, 2.9; 
section labels, 2.28 

keywords, 2.10 

professional 
title page, 2.3 
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Sample Papers • 51 

Sample Professional Paper (continued) 

Level 2 heading in the 
introduction, 2.27, 
Table 2.3, Figure 2.4 

narrative citation, 8.11; 
paraphrasing, 8.23 

parenthetical citation 
of a work with one 
author, 8.17 

parenthetical citation 
for works with the 
same author and 
same date, 8.19 

parenthetical citation 
of multiple works, 8.12 

Level 2 heading in the 
introduction, 2.27, 
Table 2.3, Figure 2.4 

title, 2.4, Table 2.1 

running head, 2.8 
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52 • PAPER ELEMENTS AND FORMAT 

Sample Professional Paper (continued) 

parenthetical citation of 
multiple works, 8.12 

Level 2 heading in the 
introduction, 2.27, 

Table 2.3, Figure 2.4 

narrative citation used 
to paraphrase methods 
from two studies, 8.23 

long paraphrase, 8.24 
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Sample Professional Paper (continued) 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 

Level 1 heading after 
the introduction, 2.27, 
Table 2.3, Figure 2.5 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 

italics used for anchors 
of a scale, 6.22 

statistics presented 
in text, 6.43 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 

en dash used in a 
numerical range, 6.6 
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Sample Professional Paper (continued) 

Level 1 heading, 2.27, 
Table 2.3, Figure 2.5 

statistics presented in 
text, 6.43 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 

table called out in 
text, 7.5; table 
numbers, 7.10 
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Sample Professional Paper (continued) 

footnote callout, 2.13 

referring to a previous 
footnote, 2.13 

footnote in page 
footer, 2.13 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 

figure called out in 
text, 7.5; figure 
numbers, 7.24 

Level 1 heading, 2.27, 
Table 2.3, Figure 2.5 

parenthetical citation 
of multiple papers by 
the same author, 8.12 
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56 • PAPER ELEMENTS AND FORMAT 

Sample Professional Paper (continued) 

percent symbol 
repeated in a range, 

6.44 

parenthetical citation 
of multiple works, 8.12 

parenthetical citation 
of a work with two 

authors, 8.17 

Level 3 heading, 2.27, 
Table 2.3, Figure 2.5 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 
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Sample Professional Paper (continued) 

Level 3 heading, 2.27, 
Table 2.3, Figure 2.5 

parenthetical citation 
of two works, 8.12 

“see also” citation, 8.12 

parenthetical citation 
of a work with one 
author, 8.17 

Level 2 heading, 2.27, 
Table 2.3, Figure 2.5 

quotation marks used 
to indicate an ironic 

comment, 6.7 
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Sample Professional Paper (continued) 

journal article reference 
without a DOI, 10.1 

journal article reference, 
10.1 

reference list, 2.12, 
Chapter 9; section 
labels, 2.28 

letters used after the 
year for multiple works 
with the same author 
and year, 9.47 

book reference, 10.2 
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Sample Professional Paper (continued) 

journal article 
reference with missing 

issue number, 9.26 

title ending with a 
question mark, 9.19 
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Sample Professional Paper (continued) 

table number, 7.10 

figure number, 
7.24 

table title, 7.11 

figure title, 7.25 

table note, 7.14 

figure note, 
7.28 


